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P A 3 A E Jr I OEIrII IIOJTOI{EIJILfl

1. Crquocr Ha AonyMeuroo6opora
loxyllenroo6opomr e rlbrsr Ha ABr{xeHuero Ha crreroBoAHr.rre AoKyr!(eHTr.r or MoMeHTa Ha
TqxHoTo cbcraBflHe unu [onyqaBaHe B cApyxeHr.reTo Ao MoMeHTa Ha [peAaBaHero r4M B

nocTorHHll, cqeToBoAeH apxlrB 3a cbxpaHeHl,Ie.
Hape46ara 3a opraHl{3aw4fl, Ha AoryN{euToo6opora e cro6paseHa Aeficrsarrlprre HopMarHBHr.r
AKTOBE:

- 3axou 3a cseroBoAcrBoro;
- HaquoualHr.rre cireroBoAHu craHAaprr4 ;
- Apyru 3aKoHLI, [paBuJIHIrIIu, uape46u, HHcrpyKrlr.ur H Lpyttr, oKa3Baruu BJrr.rrHr,re no
ocT,rrlecrBflBaHe AoryMenroo6opora Ha cqeroBoAur{Te AoKWeHTr.r.
2. Iler ua llpanulara
I-\elra Ha HacrostulITe rlpaBuna e Aa ce cb3AaAe eAprHHa opraHr{3arlLrfl. Ha ABr{xeHr.rero Ha

@unaucono-crIeroBoAHl{Te AoKyMeHTH, r.r3rroJr3BaHr{ B cApyxeHr4ero, c Koero Aa ce ocurypr4:
- Bsaultra Bpb3Ka Ir 3aBllcr.rMocr MexAy nbpBr.rrrH[Te AoKyrueHTr.r u cr{eroBoAHr.rre perr{crp}r;
- CnoenpeueHHo r{ TorrHo orpa3rBaHe Ha r.r3Bsprxeuara gefiuocr;
- 3aAoeor.,IBaHe HyxAI4Te Ha ylpaBJreHuero c6c cBoeBpeMeHHa u roqHa orrrerHa
unSopuauu, ocuryprBalrla Bb3Moxuocr sa e(ferrr4BHpr yflpaBneHr{ecKr.r petueHufl. u KoHTpon
oT cTpaHa Ha opraHr4Te Ha yrrpaBneHHe;
- CrxparqaBaHe [T,Ts Ha npr,rABr.rxBaHe Ha AoKyMeHTHTe
- r{o6nuNaBaHe MoMeHTa Ha crreroBoAHBoro orpasf,BaHe Ha au$opuarlLtflTaAo MoMeHTa Ha
nporr,rrraHe na Aeftuocrra Ha cApyxeHr4ero

Hacrorulnrr aoxyMeHT e H3rorBeH BbB Bpb3Ka ctc Cnopasyuenxe:a [3[bJrHeHne Ha Crparerxr ra ao,qeuo or o6urHocrHre MecrHo pa3Btrrue Nl P.{ 50-
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p A 3AE JI I I CTIETOBOAHLIAOKyMEHTI'I OIPEAEJIEHIIE Vl

I43}ICKBAH"YIfl,

1. OnpeaeJrenrre:
CqeronoAru,rre AoKyMeHTLI ca xaprrreHl{ I,rJIIa rexHLtqecKLI HocHTeJII{ Ha cr{eroBo.[Ha

unSoplraur1fr,ytMau\LrAoKa3areJrcrBeHa crrrra, ctrJlacHo 3Cu, rauar HopMarI'IBHo orlpeAeneHo

CbABpXaHI{e U Ca 3aAbnXpITeJIHI'I 3a CbCTaBI4TeJIpITe LIM'

2. llrucrcsaHrrfl:
- 3a orpasrBage Ha cronaHcxr{Te oflepauula, cBBp3aHI4 c ocblrlecrBrBaue sa Aefisoc:rra Ha

cApyxeHr.reTo ce r.r3noJr3BaT ctIeToBoAHH AoKyMeHTLI flo o6pa:qu, BKJIIoqeHIa B oTMeHeHIlf

a-n6yu Ha nbpBLIqHI,ITe cqeroBoAHl{ AoKWeHTI'I ;

tlnen 5 or 3axoua 3a cr{eToBoAcTBoTo oflpeAeJlfi cqeToBoAHHTe AoKWeHTIT Aa ce cBcTaB.,IT Ha

6rnrapcru e3r,rK c apa6cKr.r t1t{$pu r.r B JreBoBe. Te uorat Aa ce cbcraBflT I'I Ha csorBerHilf,

qyxA e3r4K B rryxAecTpaHHa BaJryra B cnyqallTe Ha cAenKLI, yroBopeHpl B rIyXAeCTpaHHa

Banyra c qyxAecrpaHH[ KoHTpareHru. Koraro cAeJIKara e yroBopeHa B qyxAecrpaHHa

BaJryra, JreBoBara fi pannocroftsocr ce oflpeAen.s, Karo KbM cyMara B rryxAecrpaHHa Bilnyra

ce nprrJrara rleHrpanHr{flT Kypc ua BurapcKa HapoAna 6anra Kr,M Aarara Ha cAenxara.

CqerosoAHr.rre AoKyMeHTr.r, Kor.rro rlocrBlBar B npeAflpufl"rilfrTa Ha rlyxA e3I'IK, ce [peBexAar

Ha 6urapCru e3I{K, B cIyqafiTe, KOTaTO TOBa e IIpeABHAeHo B 3aKOH'

- llonpanxrE u Ao6anxu B nr,pBlrr{Hprre cqeroBoAHl{ AoK}MeHTLI He ce paspelxana. florpeurno

cGcTaBeHI{Te cqeToBoAHI.I AOKyMeHTI'I Ce aHynLIpaT u ce cbcTaBflT HOBI',I;

- flpenucn r{Jrr.r Korru, Ha opurrrHaJrHr.rre AoKyMeHTI,I upu4o6unat npaBoro Ha paBHocroeH

3aMecTI4Ten cneA Horapuaqr1a3aBepra I{ILI 3aBepKa c TeKcT "Bxpuo c opullanana!", rogruc u
TICI{AT HAI1.I3AATEITfl;

-flpl.r u:seuBaHe Ha cr{eroBoAHr.r AoKyMeHTLI or opraHLITe na tfunaucoB KoHTpoJI, AaHbrIeH

KOHTpOJI, Ha BLICIIeCTOflUIa OpraHH3aIILIfl, noJll{qvflTa, ca.I.a' npoKypaTypaTa HJII4 Apylu
yrrbnHoMorrleHg 3a ToBa Jrr,rqa, 3a 3a[a3BaHe Ha rln$oprvraqilsTa B cApyxeHI'IeTo, ce I{3loTBflT

Korpg Ha r.r33err.rre AoKyMeHua. 3a flpeAaBaHero I,IM ce u3rorBq flporoKoJl, s Kofiro ce npaBll

onr{c Ha H33err{re AoKyMeHTr,r, cbAbpxau uuifoprr,raqfic Kora u Ha Koro e npeAaAeH

op[rr{Hanglr, AoKyMeHT r.r B KaKBB cpoK ule 6r4e nrpnat. flpororolsT ce rroAnlrcBa or

AnbxHocTHIITe JIHI{a II33eJII,I I{ npeAanll cqeToBoAHI,ITe AoKWeHTH.
- 3a AOCroBepHoCTTa na nri(fOprraa\uflTa B CTI9TOBOAHI{TO AoKyIUeHTI'I I4 B KoMIIIOTbpHpITe

ranrfopvraUuoHHr.r HocureJrr.t orroBopHocr Hocfr AnbxHocrHI'ITe JII{Ua, Ko[ITo ca rrl
cr,cTaBr.rJIH, TIOAnLICaJIIa U O6pa6o Tl4lrl41.

- ,{nrxuocrHr{Te ilvt\a, Kor.rro ca palflopeAenll H3BbpInBaHero Ha crollaHcKlare onepaUl{H

HoC.flT OTroBOpHocT 3a T.f,xHaTa 3aKOHOcbO6paSuoCr PI UeJIecbO6pa3HoCT ;

- CqetonoAHara rtntpoprraaqvfl oe cbxpaHflBa rlo peA npeABI4AeH s 3aKoHa 3a AbpxaBHI4q

apxlrBeH $ona a B cpoKoBere, cburacHo qJI. 12 or 3arona 3a cr{eroBoAcrBoro.

YnuuloNasaHeTo Ha cqeToBoAHpr AoKyMeHTI4 ce I,I3BbpIIrBa or KoM[IcI4.s, onpeAereHa cT,c

Ilpe4ce.qareJ1g Ha YC. Korr.rr.lcr4flTa H3rorBfl rlporoKoJl, n rofiro ce olllcBar clIeroBoAHI{Te

AoKlMeHTr.r oflpeAeneHra 3a yHurrloxaBaHe, KaKTo I4 [epl4oAb:r, :a xoftlo ce orHacsr.

P A 3 A E JI I I I KJIACI4OI{KAULIS,HACIIETOBOAHIITE AOKyMEHTI',I

1. Cuopeg o6xnar:a cqeroBoAHlrre AoKyMenrll 6rasar:
1.1. IIrpnuqHH - Hocr4Tenlr ca Ha raHrfuopuaqrlr 3a perl4cTp]IpaHaTa 3a rIbpBI'I rIbT cTolaHcKa

oflepaqllfl.
flrpnuuult cqeroBoAH[I AoKyMeHTu cai
- Qanrypu
Oaxrypa ce cBcraBr, Br{Harr4 KoraTo non)n{aTeJlsT Iro cAeJIKara rlorlcKa roBa.

Hacrorunrr aoKyMeHT e r.r3rorBeH ets rpr:xa crc Cnopa3yMeHfie 3a tr3trr.nHeure na Crpaterur 3a BoaeHo or o6qsoctHre uecruo paarxrue Nl P,( 50-
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(Daxrypara cbAbpxa:
1. nauuenoBaHrae r,r HoMep Ha IoKyMeHTa, cbAbpxaru caMo apa6cxn un$pra;
2. plara Ha lz3AaBaHe;

3. HaI,IMeHoBaHue vItH r{Me, aApec rr eAr4HeH r{AeHT[(br.rKarIuoHeH KoA or Trproncrur
perLlcrtp ,rnv e4vtuelr Ia4eu:ru$aKaur.roueH KoA no Eyncrar lrJrr{ eAr.rHeH rpaxraHcKu HoMep
rrJrIr Jr[rqeH HoMep Ha qyxAeHeq Ha v3A.aTeilfl. r.r [onyrraTenfl;
4. npeAnrer, HarypaJrHo u crofisocrHo r.r3paxeHr,re Ha crorraHcrara oneparlr{fl.
(Darrypure ce [peAcraBrr Ha cqeroBArrrers 3a ocqeroBoArBaHe He rro-KbcHo or rrbpBo
rrucJlo Ha cJre,4Barrlrl, Meceu.

@ax:rypnre 3a AocraBKLI ce flonyqaBar npr.r H3BbprxBaHe Ha AocraBKr{ Ha croKr4 H ycnyrr4 or
BIHITIHLI KoHTpareHrn. llpe4aBar ce Ha crreroBoAlrreJlfl or Jll4rrero, r.r3BbpruuJro rroKylKara,
Ho He no-KbcHo or ABa pa6oruu Anu. CqeroBoAr4TeJr.[:r o6pa6orna Qaxrypr.rre Ao 10 quclo
Ha cneABarrlr4s Meceq.
(Daxrypure ce ctxpaH{Bar B apxr4Ba Ha cApyxeHr{ero.
- rp[xoAeH KacoB opAep
flourrear ce rpl{Te I{MeHa Ha BHoclrrerrfl Lr 3a KaKBo ce BHac[ cyMara. Cyuara ce norrbJrBa
qu(ppou 14 cJIoBoM. Crulure peKBLI3HTu ce [orrtJrBar uHa KBHTaHTIT.{rra. flo4ul.rcBar ce or
cqeroBoAI,ITeJI LIJII,I cnyxl,ITen na MIrIf, nocraB, ce rreqar r.r KBprTanrl:asra ce AaBa Ha Jrr.rqeTo,
KOeTO BHaC.s CyMaTa.

IIKO e HeBaJIpIAeH 6e: Houep, Aarta) Meceq pr roAr,rHa. Crcrasq ce B Kacara Ha cApyxeHuero,
3aBexAa ce BeAHara B KacoBara KHVra u My ce [ocraBfl HoMep. IIKO ce flpelcraBrr B

cqeroBoAcrBoro cbrluq AeH 3a ocqeroBoAqBaHe. C.rerosoAuTeJrf,T o6pa6orna IIKO ao l0
r{I4cJIo Ha cneABarrlus Meceu. IIKO ce cbxpaHrBar B apxr.rBa Ha cApyxeHr4ero.
- pa3xoAeH KacoB opAep
Iloltlnar ce rpuTe LIMeHa Ha nr.ruero, Koero nonyqaBa cyMara. Aro e cnyxr.rren Ha
cApyxeHl{eTo, ce IIuIIIe AJIbxHocTTa, aKo e BbHrxHo JrHue, ce Iuure aApeca Ha
MecroxllBeeHe, ,(aHHH 3a ruqHa Kapra u EfH; 3a KaKBo ce r.r3rrJrar[a cyMara, J,,lb u 1ara Ha
(paxrypata H cyMara - qu0pou pI cJroBoM. PKO ce 3aBexAa cbrrlpm AeH B KacoBara KHr4ra r{

My ce [ocraB, nopeAeH HoMep. Cueronogurersr o6pa6orna PKO ao 10 .rracro Ha cireABarluq
Meceq. PKO ce [oAnI{cBa or cbcraBr.rn u flonyqr.rJr B MoMeHTa Ha r,r3nJrarrlaHe. PKO ce
cbxpaHrBaT B apxr4Ba Ha cApyxeHr.reTo.
- rrJraTe)KHo Hapelr(AaHe
Irlsnorssa ce 3a nnarllaHe uo 6anron urr. flonurBa ce Har{MeHoBaHr.rero Ha 6aurata,
6aHxosara cMeTKa I{ KOA, lpraprvrara nonyqaTen, cbrllraTe LaHHu 3a HapeAr4TeJIfl, Mf,CTOTO r4

Aara Ha IIoAaBaHe, noAnr{crrre Ha Jlr{uara, pa3[opeAl4ru $auaucoBr,rre onepaquu u rerrar Ha
cApyxeHlleto. B ocHoBaHHero 3a nJrarrlaHe ce AaBa KparKa uu(fopuaqufl 3a rronyqaren, -
HoMep AoKyMeHT, Br.rA ycnyra, Br.rI AaHbK r4 rrepr{oA, sa rofiro ce orHacr.
fllareNnure HapexAaHkrs, ce ocqeroBoAflBar) 3a BceK[r Meceu, HoMepr,rpaHz no 6auxoslr
I,I3 BICIIEHPI fl. V CT ATIdVI.

- HapexAaHe-pa3[HcKa
Irlsnorsna ce npl4 nonyqaBaHe Ha naprr n 6pofi or 6auxara. flonrrsa ce 6auxara
/Haauenonauuetol , Mrcro u lara Ha rl3AaBaHe, rroArrr{ca Ha Jrr4rlara, pa3nopeAHnpr cyMara
/qn$porra ta crosoN.I/, Tpr.rre uMeHa Ha Jrr.ruero, ynbJrHoMorrleHo Aa nonyqu cyuara, EfH,
AaHHI,I 3a rLIqHa Kapra, aBTeHTHtIeH noAnr{c H Ilerrar Ha cApyxeHllero. I4srotng ce B ABa
eK3eMlnspa.
-BHocHa 6e.rrexxa
I,lguorgea ce 3a BHacrHe Ha napr.r B 6pofi or Kaca"ra n 6aurara u ce mzrue B ABa eK3eMnnrpa.
flourrsa ce HaLIMeHoBaHI,Iero na 6auxara, Mrcro v p;ara Ha rroAaBaHe, 6auxona cMerKa Ha
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nonyqaTeflfl, cyMaTa rIH(bpoM r.r cJroBoM, r,rMeTo Ha BHocI,ITeilfl. u IIoAtII{c, ocHoBaHI{eTo 3a

BHaC.'IHe r,r [er{aT Ha cApyxeHI,IeTo.
-cKJraAoBa pa3rlrrcKa
Crcrass ce Koraro rpa6na Aa ce 3aAbnxu MOJI. Crcrans ce s 2 eK3eMnnflpa - eAI4H KbM

Sarrypara /sa cqerosoAcrsoro/ v e4tr:a sa MOJI. CKraAosara pa3nllcKa rpa6na ra uv,a
rropeAeu HoMep Lt qara, Meceq ta roAr{Ha Ha nocrtnBaHe Ha CMII. flontlna ce lrMero Ha

AocraBquKa r4 aApeca, HoMep $arrypa, AaTa, Meceq, roAI{Ha I,I aApec Ha AocTaBqI4Ka Ha

croKara v ycnyrara. Onucsa ce HaprMeHoBaHr.rero na CMI-{, M.,IpKa, KoJILIqecrBo, eALtHI,IuHa

ueHa, crofiHocr, Tpr4Te pIMeHa LI noAnllcu Ha npeAaJI I{ npuen.
-aKr 3a npugo6unaHe Ha AMA/IIMA
Crcrasq ce Koraro rpx6na Aa ce 3aA6nxr,r MOJI. Crcrass ce s 2 eK3eMnnspa - eAIrH KbM

$arrypara /sa cqeronoAcrnoro/ u eqyrr sa MOJI. Arra tpr6Ba la I{Ma rlopeAeH HoMep I,I

Aara, MeceII H roAr,rHa Ha ttocrBrrBaHe Ha aKTr.rBa. Ilonrrsa ce I{Mero Ha AocraBr{I{Ka v
aApeca, HoMep tfarrypa, Aara, Meceu, roArrHa H aApec Ha AocraBqI,IKa Ha croKara LI ycnyrara.

Ouucra ce HaHMeHoBaHr.Iero Ha aKTI4Ba, MflpKa, eAHHLIqHa IIeHa, crofinoct, TppITe I,IMeHa I,I

noAtrvcfi Ha [peAan H nplaen. 3a sceKla aKTIIB ce LI3torBs orAeJIeH aKT.

- BeAOMOCT 3a 3anJrarlt
Irlarorsq ce or cqeroBoAr.rreJu Bb3 ocHoBa Ha raHrfopua\usra cAbpxaua ce B rlprlcbcBenara

$opua.
flpe4u rr3nnaqaHe Ha cyMr.rre ,3aAtJrxlrreJrHo ce noArII4cBa or rlpeAceAareJl ua YC.
- cMerKa 3a lr3rrJraluaHe Ha cyMLI no rpaxAaHcKlr AoroBoplr
Irlsrorns ce or cqeroBoArrreJrr Bb3 ocHoBa Ha orqera 3a I,I3BbpIIremara pa6ora no rpaxAaHcKI,I

.[oroBop,
[pr4eMaTenHo-rrpeAaBaTeJrHr4.rr npoToKon r{ npr.rApyxaBalrlllre r}I AOKyMeHTII - AeKnapaUVI{,

AoKa3arencrBeHr,r Marepr{anu. Ilpegfi H3nJraruaHe Ha cyMlrre , 3aABJIxI4TeJIHo ce noAIII4cBa or
npeAceAarens Ha YC.
- uHBeHTapr{3aurroHeH oflrrc
I,Isrorns ce fipu r,r3BbprrrBaHe Ha roAr.rmHa HHBeHraptlr,a\krs. vilvt cMs:E.a na MOJI. l4sllasa ce

3anoBeA Ha IIpeAceAaTeJL na VC - HoMep, AaTa, Meceq, roAHHa, nepuoA, ga roitro tqe ce

r43Bbptxu LIHBeHTapI43aIILIflTa lorlol v cpoK 3a rlpeAaBaHe Ha AoKyMeHTI,ITe B

cqeToBoAcTBOTO 3a OCqeTOBOAffBaHe I4 CpaBHrBaHe CbC CqeTOBOAHHTe AaHHI'I.

- aKT 3a 6parc
Crcrasq ce trpI,r 6parynaue Ha aKTr4Br4 . flontrsa ce nopeAeH HoMep Ha aKTa aa 6pax, 4ara
Meceq u roAHHa, KoMI,ICH, - TpI{Te I{MeHa Ha npeAceAaTeJL rI ABaMaTa qJIeHoBe, Ha3HalIeHa

c15c 3anoeeA .Il!, Edra, Meceq v toAI4Ha Ha npeAceAaHTen, Ha yC. Onucna ce

HAI{MEHOBAHI,IETO HA AKT}IBI{TE _ KONI'ITICCTBEHO OT NPI,UIOXEH O[I4C C MOJI, NPEAAACH TIO

BpeMe Ha rrpoBeAeu 6par, Ha qJreu or KoMr.rclrsra .Ouucsar ce [puu[Hlrre sa 6paxynaue u

Harrr.rHa Ha yHrrrqoxaBaHe. greuosere Ha KoMrdcr.IflTa ce rIoAnI,IcBar u 6paxa ce o4o6pxna or
npeAceAareJr.rr Ha YC. CrcraBs ce B ABa eK3eMIrilspa- 3a cqeroBoAcrBoro u MOJI.
- nprreMaTeJrHo-npeAaBaTeJIHLI npoToKoJrII
Irlsrorsst ce B ABa ex3eMrrnrpa - [o eALIH 3a BcrKa crpaga.
- TII,THI{ JIIICTOBE / NTTTTA KHIIXKA TTA MIIC
Crcrass ce B eAr.rH eK3eMnnrp , or rofiro ce rr3rorBr Ir orrlera 3a pa3xoAa.flonuna ce:

MapKara I.I HoMepa Ha aBToMoiulta, Meceq pr roAilHa Ha u3rorB-r{He Ha cMerrara, TpI,ITe [IMeHa

ua ruo$nopa. Or flbrHuq rucrl nbrHara KHr4xKa ce rroIrtJlBar I{3MI,IHarLITe KI{JIoMerpI{ -
rpaAcKr4 r,r r,r3BbHrpaAcKr.r r{ ce pr3qr.rcJrrBa pa3xoAa Ha fCM - cflopeA Mapxara KoJIa I{ ce3oHa

Ha ycTaHoBeHLITe pa3xoAHI4 HOpMLI.

- 3anoBeA 3a KoMaHAITpOBKIT

Irlsrorss ce or KoMaHAr.rpoBaHr{fl r.r ce [oArrprcsa uafi-xrcHo B AeHfl Ha KoMaHAIrpoBKara or:

Hacrorunm roxyMeHT e H3rorBeH mr rprrra clc Cnopa3yMeHue 3a tr3trr,ruexre Ha Crparertrt 3a BoaeHo ot o6rqHocrnre uecruo pa:nurHe Nl P.( 50-
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flpe4cegatelxr Ha yC 3a r.r3rbJrHr4TeJrur.rfl Ar{peKrop vt rrJreHoBere Ha yC 14 KC;
IrlsnrruIarenHllll AHpeKTop 3a ocraHaJrr4Te cnyxr.rreJrr.r or eKr,rna. 3anoseAra ce 3a[r{cBa B

,{uenuur 3a KoMaHAr.IpoBbrrHH H ce rlocraBfl HoMep.
Or.rl4raHero Ha KoMaHAr{poBKara ce Ir3BT,prnsa uafi-xrcHo B Tpv.qHeBeH cpoK or BpbrrlaHero
ua pa6oruoro Ml{cro. Kouau4upoBaHusr u3rorBq AoKnaA 3a r43BbprxeHara pa6ora , rofiro ce
ce o4o6pana or npeAceAarens na YC.
- Apyru
vfI2
Irlgrores ce Ao 30 anr.r u e neo6xoAuMo 3a rreHcr{oHr.rpaHero Ha cJryxr{TeJr}rre. ,{aunure ce
LI3BJILIrrar or BeAoMocrr.rre. floAnucsar ce or cborBerHr{Te AJrbxHocrgu lrvrra.
Cryxe6na 6e;rexxa rr yAocroBepenrre
I4sp.asa ce Ha nLIIIero florrcKaJro fl 3a yAocroBepflBaHe Ha AoxoAa,3a AaAeH Br.rA yApbxra r.rJru

.qpyrll cBeAeH[L seo6xonaul{ My sa cryNe6Ho [oJr3BaHe. [oAnucBa ce or cborBerHr.rre

.qJlbxHocTt4 nr,rqa.

3anoneA 3a Hara3aHrre
I,Igrorss ce B ABa eK3eMrlJrflpa. Bpruna ce Ha nnrlero cpeqy floArrr{c. floAuucna ce or
cboTBeTHuTe AnbxHocTHr,r Jrr{rla.

3auoseA 3a orrrycn
Irlgroreg ce B b3 ocHoBa Ha nr,FrHa uol6a or Jlr{uero r{ rucMeHHoro pa3perxeHrie Ha:
flpeAcegarerr Ha yC 3a r.r3rrbJrHr.rreJrHr.r, Ar{peKrop; Irlgnunureluus rnpeKTop 3a
ocTaHaJII,{Te CnyxI,rTeJII{ Ha eKlrna.
Eo.nnnqen lucr
ClyNurerxr e AJIbxeH La rrpeAcraBr, 6omru.{Hus Jrr.rcr ultu Aa yBeAoMr4
pa6oroAarenx/ocurypnTeJu Ao ABa pa6ornu AHr.r or lr3AaBaHero My.

[exrapaqrrfl rr rrpororoJr 3a rpyAoBa 3JrorroJryKa
I,lgrores ce or JIpIIIero, orroBapsuo sa 6esoilacHlr u 3ApaBocJroBHr.r ycnoBr.r, Ha rpyA.
I4:uparqa ce s HOIrI Ao rpl{ AHr.r cneA 3JrononyKara c Korrue or 6offrr.ruus lucr. CreA
o4o6penue or HOI4 - rofi r{3rrpar[a pa3ropexAaHe , Koero cJryxr 3a HaqucrsBaHe.
Tpyaon AoroBop
I4srorsq ce B ABa eK3eMrlnrpa. Bpruna ce Ha nr.ruero Ao rplr AHr.r or Ha3HaqaBaHero.

fiouuHrareJruo c[opa3yMeHrre
I4srores ce B ABa eK3eMnnspa [pu BcflKa aKTy€rnr{3arlnfl Ha pa6ornara 3arrJrara r.rnr.r Apyru
npoMeHI,I. Bpr.rsa ce Ha JII{IIero cJreA troAnl{c Ha cborBerHr,rre,uJrbxHocrHll n}Iua.
3anoneA ra ocno6oxAaBaHe
I4srorsq ce B ABa eK3eMrrJrrpa. Bpruna ce B AeHfl na oceo6oxAaBauero cJreA [oAnprc Ha

cboTBeTHI{Te AnbxHOCTHr,r Jrr4Ua.

flrpuauHure cqeroBoAHu AoKyMeHTr,r ce cbcraBflT KbM MoMeHTa Ha r.r3BbprrrBaHe Ha
cronaHcKara otrepal1tls, Ho He rro-KbcHo or 3 Anu.
flspeuueu cr{eroBoAeH AoKyMeHT aApecupaH Ao Apyru npeAnplrrrvrfl, t4rrr $usu.recxu maqa
cbAbpxa:
l. uaurrreuoBaHrre r.r HoMep Ha AoKyMeHTa, cbAbpxarq caMo apa6cru rlrdQpu;
2. lara Ha r,r3AaBane;

3. nauueHoBal{[e ktltkr vrue, aApec r{ eAr.rHeH z4enrn$nrarlrroHeH KoA or Trproncrur
perl4crbp HnI,I eAI,IHeH r{AeHTH$r.rKarIproHeH KoA no Eyncrar vrv eLuHeH rpaxAaHcKr.r HoMep
I,IJIpr Jrr.rqeH HoMep Ha qyxAeHer.I Ha Lr3IiaTenfl. u nonyrraTens;
4. npe4uer, HarypanHo pt crofinocrHo r{3paxeHr.re Ha cronaHcKara oleparlur.

flrpnuueu crleroBo,ueH AoKyMeHr, rofiro sacqta cauo .(eftuocrra Ha cApyxeHr4ero cbAbpxa:
l. uaruesoBaHr4e rr HoMep Ha AoKyMeHTa, cbAbpxall caMo apa6cxu qu(bpLt;

2. lara Ha [r3AaBaHe;

Hacrorulnm goxyMeHT e H3rorBeH atn rplsxa crc Cnopa3yMeHue 3a fi3nurneane xa Crparertrr 3a BoaeHo or o6utxocrnre uecrno pa:nurue No P[ 50-
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3 . uaurrleuoBaHlle Ha npeAnpfiflTilero;
4. npeguet, HaTypaIIHo u cTOfiuOCTHO II3paXeHI'Ie Ha cTOnaHcKaTa Onepallu'f,;

5. uue Ir [oAIII,Io Ha cbcraBllTeJlfl.

BropuuHu Te ca

uu$opltaqza,
HocI4TenI,I Ha upeo6pasynaua o6o6ruena v\rr4 gu$epeHqupaua

nonyrreHa or nbpBI'IqHI'ITe AoKyMeHTI'I. Tarusa ca:

- aBaHcoB oTqeT

flOnrlna Ce npll OTTILITaHS Ha OTIIyCHaT Clyxe6eu aBaHc Ha ilOAoTqeTHI'ITe JIHIIa.

Cnyxe6urar. uuun", ce orrrycKar c pa3perxeHl4e Ha rlpeAceAareJl Ha YC ga 3aKyuyBaHe Ha

MaTepl4aau, MaJI6IISHHI4 It MaJIOTpaitan [peAMeTI'I I'I Ap., 3a KOMaHAI{pOBKI'I B HOpMaTI'IBHO

olpeAeneH pa3Mep, KaTo 3aA6JIXLITeJIHO [pI{ IEAaBaHe Ha pa3xoAHplff AOKyMeHT ce IIlIrue

xapaKTepa Ha aBaHCa, a 3a KOMaHAHpOBKI'IT9 - NS Ha 3aIIOBeATa, AaTa' Meceq, roAI{Ha u cpoK

lor-tol.
Jluqara, [onyqunll aBaHcoBo CyMuTe, OTrOBapflT 3a TrxHOTo cbxpaHeHlle, LI3IroJI3BaHeTo I{M

no rlpeAHa3HarreHr4e I,r cBoeBpeMeuHoro LIM ortrfiTaue. CnyNe6uure aBaHc]'I, npeAHa3HarleHu

3a 3a1ynyBaHe Ha Marepr.ranfl, MMII r{ Apyrrl ce orqllTar 3aAT,JIxI'ITeJIHo B 7 gneneu cpor.

Anancute, npeAHa3HatIeHI4 3a KOMaHAI'IpOBKI'I, Ce oTlyCKaT 3a cpoKa Ha KOMaHAI'IpOBKaTa,

nocoqeH B 3anoBeAT a v orquraHero craBa He no-KbcHo or 3 AHI'I or 3aBpblrlaHero Ha JII'IIIero

or KoMaHAI4poBKara. Ha rtp6a Ha aBaHcoBr4flT orrler ce olucBar BOI{rIKI'I AOKyMeHTI'I, c KoI{To

noAoTrreTHOTO nuUe ce oTqI{Ta - HOMep IIo peA Ha AoKyMeHTa, Ha KOrO U IIO KaKbB AOKyMeHT

e [I3tIJIaTeuo /opraH13a\z4fl Aoctaeql1K/, HoMep a [aTa Ha AOKyMeHTa,CyMa' Cyunte ce

c6opyrar u ce []Ime o6rUara cyMa, KaTo IIoAoTqeTHoTo JII4IIe ce noAnI'IcBa' Ha rulqesara

qaCT Ha AOKyMeHTa Ce nOlbJIBa HOMep, AaTa, MeOeq, IOAI'IHa Ha aBaHCOBI'Ifl OT!IeT, TpI'ITe

I4MeHa Ha [oAoTr{erHOTO JII]qe, AIBXHOCTTa, KoqTo 3aeMa I',I 3a KaKBO e rIpeAHa3HalIeH aBaHca.

- KACOBA KHI,ITA

MoNe Aa ce BoAIr Ha xaprldfl r4trkr B eJIeKTpoHeH BI'IA'

B ues TeKyUO ce oTpa3sBa ABLIxeHI{eTo Ha naputIHI'ITe cpeAcTBa B KacaTa Ha

c,qpyXeHLIeTo, Lr CneABa Aa ogulyprBa B53MO1HOCT 3a nocneABarU $nnancoB I'I AaHbr{eH

KOHTpOI.

- 6anrcono Ir3BJrerreHI{e;

- JITIIIEH KAPTOH HA CJIY,I(IITEJI IIJIIT HA TIJIEH HA KBO
Crcrass ce Koraro cnyxr4Tenfl, KofiTo BbB Bpb3Ka c pa6orara cll H3[on3Ba aKTI'IBa (uleu ua

I(BO) ce pa3nHrrasa or MOJI. Crcranq ce s 2 eK3eMnJlrpa - eALIH 3a crleroBoAcrBoro v eLIdH

gA MOJI. Jlu'rrrl|qr KAPTOH TPX6NA AA CBAbP}I(A TPI4TE I'IMCHA HA CJIYX(I'ITETI' VTfiVI HA IUIEH HA

KIIO. B sero ce orpa3flBar ,{MA, HMA nnu CMI{, KoLIro JIHIIeTo I'I3[oJI3Ba BbB Bpb3Ka c

ocbruecrBrBaHara oi ,a.o Aefisocr. Onucsa ce HaLIMeHoBaHI'Iero Ha AMA, HMA unu CM[,
M.[pKa, KOJIIIqecTBo, xapaKTepecTLIKI4, I'IHBeHTapeH NO, 4ara Ha [plleMaHe , TpuTe I'IMeHa I'l

noAnI{cI4 Ha npeAaJI fi npven.
- Ir Apyru.
1.3. Perucrprr - Te ca Hocr4Terru Ha xpoHonorurrHo cllcreMarl,I3upaHa r'rn$oprvraUufl' 3a

crorraHcKr.{Te onepaugr.r or rrbpBr{qHrr r.r luttt. nr.opuqHll cqeroBoAHu AoKyMeHTI'I. Cnyxar sa

cr{HTerLIr{Ho r4 aHaJII{Tr.rr{Ho orqr,Itaue. OrrpI,IBar ce exeroAHo ua 01 flHyapa, tIpHKrIoqBar ce

B Kpaq Ha BceKI,I Meceu v 3aATJr)r<r4TeJIHo rtu 31 4er<eunpu'

2. Cnopeg MflCToTo Ha cbCTaBqHeTO Ha cqeToBOAHIITe AoKyMeHTII SBIIIHTS 6unar:

2.l".Bururuu:
- t[arrypu;
- Ae6urno LI KpeAIrrHo pl3Becrl4e;

. AKT 34 I'I3BbPIXCHI4 CMP;
- 6orHz.{Hu nucroBe;

HacrortrruflT aoKyMeHT e x3rorBeH BbB Bpb3Ka cbc Cnopa:yueHue:a H3nbrHeHfie Ha Crparerxa ta aoaeso or o6u(socrure MecrHo pa3BtrTre No Pl{ 50'
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- cnyxe6Ha 6etexxa 3a noryqeH roxo.u B Apyro [peA[p]rsrr.re;
- flp]reMarenHo -rrpeAaBaTeJrHr.r npoToKonr4 ;
- Apyru'
2.2.Brrperunu:
- npuxoAeH KacoB opAep;
- pa3xoAeH KacoB opAep;
- AOTOBOpT{;

- r.rcKaHe 3a oT[ycKaHe Ha MaTepila-Jtld;
- BeAOMOCT 3a 3a[naTr,r;
- cMeTKr.r 3a r43[narqaHe Ha cyMr,r IIo rpaxAaHcKr4 AofoBopr.r
- aKr 3a 6pax;
- aKT 3a npu4o6unane na,{A;
- cKJraAoBa piBrrr,rcKa;
- rlbreH macr/utrna KHlrxKa
- BeAOMOCTVT 34 3AflilATVt
- r{ Apyr}r.
3. Cnope4 rrpegna3HaqeH[ero rrM crreroBoAHrrre AoKyMeHTlr 6unar:

v 3.l.ParuopeAr{TeJrHrr:
- TpyAoB AOTOBOp, AorrbJrHr.rTenHo clropasyMeHr,re KBM Hero;
- 3arroBe,( sa ocno6oxAaBaHe or pa6ora;
- 3arroBeA 3a KoMaHAr.rpoBKa;

- 3anoBeA 3a oTnycK;
- 3anoBeA 3a r.rHBeHTapv3a\ufl;
- Apyru'
3.2. llsnurHrrreJrHo-oflpaBAareJrnrr:
- $arrypu;
- ABAHCOB OTTIET;

- aKT 3a r.r3Bbprrreuu CMP;
- 6oruzquu Jrr.rcroBe;
- nppreMaTenHo -rrpeAaBaTeJrHlr rrpoToKonr.r ;
- u APYrU'
3.3.Kon6lrHrrpaHrr:
- KACOBA KHI,IIA;

- rrbrHlr Jlr.rcroBe sa M[C;
- u l,pytu.
4. Cuopeg BIrAa Ha lr3BbplrreHara orrrerHa Aefinocr crreroBoAH[Te Aor(yMeHTn finnarl
4.1. Kaconu:
- npuxoAeH KacoB op,uep;
- pa3xoAeH KacoB opAep;
- KBI4TAHUI,Ifl

- KACOBA KHI,ITA;

4.2. Banrconu:
- rrJraTexHo HapexAaHe;
- 6anxoso r{3BJreHr4e;

- BHocHa 6eleNxa;
- HapexAaHe-pasrrr,rcKa;
- BeAOMOCT 3a 3aIrJraTLr;

- cMeTKH 3a r.r3[JrarqaHe Ha cyMr{ IIo rpaxAaHcKr{ AoroBopr,r
4.3. 3a orqr{TaHe Ha Apyrrr Aeftuocru:
- $axtypn;

Hacrorulurr .qoryMetsT e tr3rorBeH rto rpr,era ctc Cnopa3yMeHue 3a tr3nruueuue ua Crparern, 3a Bo,{eHo or o6qxocmre uecrxo paeruue Ne P,[ 50-
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-,qoroBopH;
- AHEKCII;

- orqerl{, 3aqBKI4;

- Apyfl4.
5. Cnopea cpoKoBere Ha

5.l.ExeaHeBHIr:
cbcraBflHero IrM cqeroBoAH[Te AonyMenru 6unar:

- rrpt4xoAHl,I I4 pa3xoAHLI KaCOBI'I OpAepH;

- BHocHLI6enexxu;
- 3arroBeALI;

- rrJrarexHll Hapex,uaHl4fl ;

- Saxrypra;
- cKnaAOBa pa3[I{cKa;
- r{ Apyr}L
5.2.Meceqnn:
- BeAOMOCT 3a 3arlnarla;
- OTtIeT-clpaBKI,I 3a ugMfiHATLIflnpO6er u I'I3pa3xoABaHOTo rop[IBO na MIIC;
- MecerrHfl perracrpr,r u [arrKr.I flo cqeroBoAuara o6pa6orra na unt[opuaUua

- Apyrr.
5.3. TputreceqHlr:
- crarLIcrLIqecKLI orqerl'I npu ueo6xoAl'IMocr ;

- o6opotua BeAoMocr;
- Apyru.
5.4.fotumnu:
- o6oporua BeAoMocr rsu 31 Aerertnpu ;

- latauc xru 31 gererr,tnpr c flpllJloxenuflTa KbM Hero;

- roAr,IIIrHI4 CTarLtcr[IrIecKI'I OTrrerI',I u [pI',IJIOXeHVflTa KbM Hero

- Apyru.
IV. CbXPAH-flBAHE HA AOKyMEHTIITE
.{oryuentuTe ce ocqeToBoArBaT I,I [oApexAaT B nalKI'I cnopeA TexHla'f, xapaKTep, HaAnI{cBa

Ce [anKaTa CIIopeA nefiuOto CbABpxaHI'Ie u [ep]IOA ga rOfito ce OTHacfl.

crxpanrear ce B apxlrB rro peAa, npeABr,rAeH s 3axoHa 3a HaIIHOHAJI:nvtfl. apxl'IBeH sOn4, n

cJTeAHLITe cpoKoBe :

-50 /nerlecet/ roAunu - BeAoMocrH 3a3afilrarv;
-10 /AeCer/ TOAI,IHI{ - CLISTOBSAHI{TS perngTplt kr $IaualrConu OTr{STI'I;

-5 lnerlIoALIHH - AoKyMeHTI{ 3a AaHbqeH I'I $ruaucor KoHTpon;

-3 lryul roAr4Hr,r * Bor.trrKr.r ocTaHaJrr.r .IOKyMeHTI{ npu noJloxeHl4e, qe e I'I3BbpIIreHa

Quuaucona /Aanrqna peBla3l{fl HJII'I oAI'IT na CuerHa flaJlara'

.fioryrraenruTe cbcTaBeHI,I IIO n3[bJIHeHI'Ie Ha AOTOBOpI{ 3a [peAocTaBflsBe Ha cpeAcTBa IIO

[poeKTr.r v nporpaMra ce csxpaHflBaT 3aAbJrxIaTeJIHO IIeT ToALIHI{ CneA IIpI{KnrOqBaHe cpoKa

Ha [porpaMHl4fl rlepploA.

c.{erosoAHam nn(popMauuq ce csxpaHsBa Ha xaprr,reH LI TexHI,IqecKI4 I{OCI'ITeJI B apXI',IBa Ha

cApyxeHl{eTo.
npu npeo6pa3yBaHe Ha cApyxeHilero, HocrrreJII,ITe Ha cqeroBoAHa nH$opvraqllfl ce npeAaBar

Ha npueMalrl or o u I uttu HoBoyqpeAeHo IopI4AI'IqecKo JII{ue'

flpu mlrnu;iu\ufl BeAoMocrraTe 3a 3alJrarll ce npeAaBar n HOI'I. Ocranalure AoKyueHTI'I ce

[pe.qaBaT s Hau[oHa6tHufl, apxr{Beg $osA, aKo [oAnexaT Ha cbxpaHeHue TaM' cbrJlacHo

HOpMaTLIBHpITe AOKyMeHTI.
cIeA ragruqaHeTo Ha cpoKa 3a cBxpaHeHI,IeTO r,rM, HOCpIT9JIUTS Ha i

KOITTO He rroAnexaT Ha rrpeAaBaHe n Hauuottaf.rHvfl. apxI,IBeH

yHrruoxeHu.

crreroBoAHa uu$opuaqux,

Ooua Morar Aa 6r,Aar
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llpu [peKpar{BaHe Ha AoroBopHl,rre orHolrreHr,rs cbc cr{eroBoAI4TeJIr, cr{eroBo.4Hara

AOKyMeHTaUHT Ce [pe,qaBa Ha np]IeMHI,IKa My.

Hacrosqzre [paBr4na BJrr43ar B cr4Jra or Aarara Ha nprleMaHe I4M or OC I,I Morar la 6rI;ar
I{3MeHflHr,r Lr AOIIbJIBaHH IIO peAa Ha rf,xHoro nplreMaHe.

Hacroqulurr aoryMeHT e 113rorBeg nro opt:xa crc Cuopa3yMeHHe 3a tr3trtnuexNe xa Crpareru, 3a Bo.qeHo ot o6uruocrure uecrxo pasrHrHe No P.( 50'
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